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	Program Number:   
	Pending


	Program Name:
	



  Narrative Coding:

	Narrative Type:
	
	Certificate of Completion

	
	
	Certificate of Competency

	
	

	TOPS Code:
	

	
	

	CIP Code:
	

	
	

	Program Effective Start Date (optional)
	

	
	

	Program Effective End Date  (optional)
	

	
	

	Date (Month & Year) of Next Program Review   (Two years for CTE Program)
	

	
	
	

	Distance Education
	
	 0%

	
	
	1 – 49%

	
	
	50 – 99%

	
	
	100%

	
	
	

	CDCP Eligibility
	
	A -  English as a Second Language

	
	
	C – Basic Skills

	
	
	I -  Short Term Vocational

	
	
	J – Workforce Prep

	

	
	
	Number of Courses
	Total Program 
Hours
	

	
	Total Core Courses
	
	
	

	
	Total Elective Courses
	
	
	

	
	Total Program
	
	
	


  1.  Statement of Program Goals and Objectives

A statement must be submitted that defines the goal(s) of the proposed program. Based on program goals, objectives appropriate to these goals, and program design consistent with these objectives, the determination is made as to whether the proposed program is appropriate to the mission of the local college and community college system.
Other Goal: Explain in detail how this program was designed to meet community needs in accordance with the community college mission. Describe how this program it embodies a pattern of learning experiences that are focused on specific capabilities or knowledge areas.
For programs designed for the student not intending to transfer, community colleges may develop degree majors or areas of emphasis that meet community needs and reflect the educational philosophy of the faculty in a discipline or disciplines. The required courses may not be aligned with requirements for transfer, but they may represent a cohesive package of courses in an area of study.
The proposal’s statement of goal(s) and objectives serves to define the program over time. The goal statement is one of the major factors in determining whether future changes to the program are "substantial modifications" for Chancellor’s Office review purposes.
  2.  Catalog Description

The catalog description of the proposed program must be entered exactly as it will appear in the college catalog. This description must be consistent with the rest of the proposal, convey the program's goal(s) and objectives, and suggest how they differ from the goals and objectives of other programs. The description must convey also what students may expect as an outcome. The catalog description represents a commitment to the student. Exaggerated statements must not be included. For a program designed with scaffolds among program awards, ensure the catalog description describes but does not overstate this relationship. Assertions of transfer applicability as well as career applicability must be reasonable and capable of being documented. List all prerequisite skills or enrollment limitations.
   3. Program Requirements

	Course ID
	Title
	TOPs Code
	Hours
	Sequence

	Core Courses  

	
	
	
	
	 Yr __, __ Term

	
	
	
	
	 Yr __, __ Term

	
	
	
	
	 Yr __, __ Term

	
	
	
	
	 Yr __, __ Term

	
	
	
	
	 Yr __, __ Term

	Total Required Core Hours:
	

	

	Elective Courses    (Must choose ___ of ___ courses)

	
	
	
	
	 Yr __, __ Term

	
	
	
	
	 Yr __, __ Term

	
	
	
	
	 Yr __, __ Term

	Total Required Elective Hours:
	

	

	TOTAL HOURS:
	


	Proposed Sequence (For Chancellors’s Office Review Purposes) 

	Year 1, Fall Term 
	
	Hours 
	Year 2, Fall Term 
	
	Hours 

	Year 1, Winter Term 
	
	Hours 
	Year 2, Winter Term 
	
	Hours 

	Year 1, Spring Term 
	
	Hours 
	Year 2, Spring Term 
	
	Hours 


  4.  Master Plan

In support of the School of Continuing Education mission and the ACS WASC Standard IV, Educational Programs, the proposed program will lead to the certificate of completion and provide the necessary basic skills instruction as well as current and relevant vocational preparation to meet the needs of the students in our community.
The program meets one or more of the following North Orange County Community College District 2011 Comprehensive Master Plan Directions.

1. The District will annually improve the rates of completion for degrees, certificates, diplomas, transfers, transfer-readiness requirements, and courses.
2. The District will annually make progress toward eliminating the documented achievement gap among race/ethnicity groups.
3. The District will annually improve the success rate for students moving into:
a. The highest level possible credit basic skills courses in mathematics, English, and English-as-a-Second Language from noncredit basic skills instruction in the same discipline and
b. College level courses in mathematics, English, and English-as-a-Second Language from credit basic skills courses in these disciplines and
c. The next higher course in the sequence of credit or noncredit basic skills courses in mathematics, English and English-as-a-Second Language
4. n/a
5. The District will develop and sustain collaborative projects and partnerships with the community’s educational institutions, civic organizations, and businesses.
{Your answer here}
For CTE programs only:
Is the program offered in cooperation with specific employer(s)? If yes, specify how the program is structured to meet the needs of the employer(s) and if the employer(s) facilities will be used to provide training. If the employer(s) facilities are used to provide training, how will the open enrollment requirements be managed?
{Your answer here}
For numbers 1-5, please delete the master planning goals listed below, that do not, apply to the program being submitted.
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